GOVERNMENT OF TELANGANA
GENERAL ADMINISTRATION (COVID) DEPARTMENT

G .-.';_'Memo No 2176/COVID/2020 e Dated 21- 04 2020

Sub COVID 19 - LOCKDOWN Issue of Passes to the Employees working in
vanous sectors Instructlons Issued Reg

Ref W 1 G 0. Ms No. 45 GAD Dated 22 03 2020
20 G.O.Ms.No.48, GAD, Dated:24.03.2020.
3 -From the M.H:A,, Order No 40-3/2020—DM I(A),
. Dated:15.04.2020; L
i 4 From the Mlntstry of: Heaith & Famlly Welfare GoI O M No Z-
S "'_;._.:28015/17/2020 Estt.I, dated: 19.04. 2020 :
P '_5.-_'G 0. Ms No.60, Genl Admn (covm) Dept dt 19 04 2020

i Concerns have been rarsed frorn vanous quarters regardmg who have to attend
i -"";_OfF ice. and what precaut|ons have to be taken to ensure that mstructlons / orders of

e :'Locxoown are not diluted.

e 2 Klnd attentzon |s lnv:ted to the gu1de]|nes lssued by the Mm|stry of Home-

_.;_'Affaws, regardang contalnment measures for the spread of COVID~19 Further the

"'_.-;-'-_Greater Hyderabad Mumcrpal Corporatron, Hyderabad dt 13 04 2020 has |dent|f‘ed

S certaln areas as Contalnment Zones

: 3 . Orders have been |ssued for stnct LOCKDOWN in G.0.Ms.N0.60, dt:19.04.2020.
: '3-"___'-'Government to prevent the spread of COVID 19 has also taken decision not to allow

__-_'-'_'iany person mclud[ng employees who are re5|d|ng in the Conta[nment Zones to go

i _'i-'___:'out In contlnuation of orders |ssued in the' reference 1St crted read W|th 1nstruct|ons

' .:_]ssued by the GOI in’ the reference 3"‘ c1ted and 4”‘ crted followmg gwdelmes are
_3'._hereby lssued for stnc:t compllance by Heads of Oﬁ" ces wh|le 1ssumg passes for their = -

S _*employees in the format annexed

L '-'3";-;_.':-(a) -':Ensure that no employee who is resrdlng in the Contalnment Zones '
Corand: buﬁ’er ‘zone of 3 kms around if should be a[lowed to attend the

O ‘_-_';Ensure that minimunm staff W|II be a[lowed on rotatron ba5|s as per -
'-_";-'_-_.-'retevant orders, : : - - :

oY) Ensure that employees at hzgher rlsk i€, older employees pregnant
. employees and employees” who are havmg ‘underlying = medical .
1 ‘conditions (comorbldrty condlt:ons) should not be called to eff‘ ce unless
i '.:-'essentaal o _ __ .

o '-"'_':..'f_(d)'.f.__."'::;Passes shall be rssued duIy mentlonmg dates - days on ‘which  the
o employee’s presence ;s recgmred in the OFF ice, duly grvmg other detarls
Soas prescrrbed . - o

e "_:'(:e')'.-'-.-".:_-:Any OfF ice S0 functronmg and thereby lssumg passes shali stnctly follow'

“ - guidelines issued ‘in reference 4”‘ above some part of which - is
o -'relterated hereunder, L R

P.T.O...



-
R sneezmg and cough;ng, o
e '(m)_ -

Ensure proper cleanmg and frequent sanztlzatron of the'

_workplace part;cuiarly of the frequently touched surfaces

Cover nose and mouth w:th handkerchlef/ trssue while

Mamtam personal hyglene and phy5|cal d;stancmg, '

Stnct d;sznfectlon protocols should be followed in the bua!drng

S /room as per gurdehnes, -

el _:.ensure 6 feet dlstance between oFF cuals in the rOOms,

S | : (vul)

_ -'Practlce frequent hand washlng wuth soap and water or ‘use
;_-alcohol based hand rub/ san;tlzers :

Seatlng arrangement in Sectlons / fooms may be made to

Gathenng especral[y m canteens must be avorded

Gatherlng of S or more persons at any place in the OfF ice

' _'_should be avorded

:Dlscourage, ‘to the mammum extent entry of visitors in the

N -._Offce complex Rotitine issue -of - ws;tors e temporary passes
o “should -be - suspended ‘Only those’ VESItOfS who have proper
e _..i:permassmn of the Officer; whom' they want to meet should be

BRI '-'_allowed after belng prOperIy screened :

o (x)

(i)

.Meetlngs should be done through wdeo conferencmg only. .

Undertake essentrai correspondence on ofF cial emall and - avord :
. sending phy5|cal t‘les and documents to other off ces, 10 the -
:extent possrble '

e

i '_ of the Oﬁ'" ce bwldmg, as far as p055|ble

Facmtate delrvery and recelpt of dak at the entry pornt itself

AII are adv;sed to take ‘care of thelr own’ hea!th and look out
“for- symptoms such as fever, respiratory _ problem  and, - if

: '_::'__._feelmg unwell, should Ieave the workplace |mmed|ately after
o _'-[nformlng therr reportsng ofF icers.

o 1"::-1('>éi§/')'_

'Such employees should observe home quarantme as per the
“guidelines -issuéd - by Mlnstry of Health & Fam_ll_y Weifare,

_':Government of Indla avallable at the followmg

:-:'__URL htt's "www mohfw 'ov inyiet, Gusdehnesforhome uarantlne df -

The Ieave sanctmnsng authonties ‘are’ adwsed o sanctlon :
__fwhenever any request IS made for self-quarantlne as a
' precaut;onary measure. B s _

All employees who are at hrgher rlsk i.e. order employees

S pregnant employees and- employees who have - underlylng_
" medical - conditions “should " take " extra - precautlons These

_'-_'.'_'_.-'employees should “not ‘be- exposed o~ any front lme work
requmng dlrect contact wrth the pubhc :

~P.TO...
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All areas in the premises including the following shall be disinfected
completely using user friendly disinfectant mediums:

a. Entrance Gate of building, office etc.,

b. Cafeteria and canteens.

c. Meeting room, Conference halls / open areas available / verandah
/ entrance gate of site, bunkers etc.

Equipment and lifts.

. Washroom, toilet, sink, water points etc.

. Walls and all other surfaces.

=

ho

Wearing of face cover is compulsory in all public places and work
places. The face mask may be provided to all officers and staff and
the wearing of same, must be ensured.

All vehicles and machinery entering the premise should be
disinfected by spray mandatorily.

Mandatory thermal scanning of everyone entering and exiting the
work place to be done

Provision for hand wash and sanitizer preferably with touch free
mechanism will be made at all entry and exit points and common
areas. Sufficient quantities of all the items should be available.

Not more than 2 / 4 persons (depending on size) will be allowed to
travel in lifts or hoists and use of staircase for climbing should be
encouraged.

Hospitals / clinics in the nearby areas, which are authorized to treat
COVID-19 patients, should be identified and list should be available
at work place all the times.

Heads of Office shall provide transportation to the officers and staff
duly ensuing social distancing in the seating arrangement.

All the Heads of Office are advised to strictly follow the above
guidelines

4, The Director General of Police is requested to ensure that all Offices /pass

holders adhere to the above.

To

SOMESH KUMAR
CHIEF SECRETARY TO GOVERNMENT

The Director General of Police, T.S., Hyderabad

Copy to:

The P.S. to Chief Advisor to Government
The P.S. to Prl.Secretary to C.M
The P.S. to Chief Secretary / The P.S. to Prl.Secretary to Government (GAD)

Sf/Sc.

// forwarded :: by order //
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GOVERNMENT OF TELANGANA

 COVIDDUTYPASS -

= 1 - ~ Name of _th'é Ofﬁce .

4. Mobile Number

5. VaidonDates/(Days)

8 _-- .._--:Ofﬁ_(_':e"Add'r_és's” =

9. " '_:_-Roﬂtéidetai]fs"__--'-'. SRR

. Note: PassValidforStaffwith LD.

 {Stamp/seal

© Serial Number:

~ VALID UPTO................2020
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